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PunmctBuation needs to be

used decurdadtely and

elffectively
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PUNCGUATGION EXPI-AINED

Capitel letter ABC |Pbegins a senbence

Fyll sEop . indicertes Bhab o senbence
heis Finished

Covwrwer . indicates d slight pause in a
senence, separates clduses
in o complex senbence cand
iBewms in d lis®

QuesBion wmerk o goes ab Bhe end of d question

Exelawmeation 1 goes ob the end of a

mark dramatic senBence o shous
surprise or shock

Apostrophe © showss Bhat letter(s) have
been 1efB out or indicates
possession

Speech wmerks e indicate direct speech., the
excch usords spoken or being
qucted

Colon - inBroduces d lisE, a
statement or d quote in a
sentemce

Sewmicolon sepdrdabes Buso senbences

0

Bhat are reldated and of equeal
importance, it takes Bhe
place of da eonmective or Bo
sepdarate lists yshich have
severdl usords, it is sEronger
Bhan d commd

Deish / hyphen

sepdrates exbrad
informeation from Bhe wmeiin
clause by holding usords
dpcdrt, Bhey dre stronger
BWhemm o commea

Brackets

()

cen be used like dashes., they




separabte off exbrad
information fromw the wdin
clause

Ellipsis Bo shows da passdage of Biwe,
Bo hook Bhe reader in and

credle syUspense




